
FDR Academic Honesty Policy and Protocol 
 

Expectations of all students 
In accordance with the IB learner profile, and consistent with school policy, we expect students to, among other 
things, be principled, and act with integrity and honesty.  This includes being honest with respect to their work 
always viewing assessment as a chance to show what they know. We ask students to familiarize themselves 
with what constitutes academic honesty and dishonesty, and with the guidelines outlined here. 
 

What the school considers acceptable with respect to students’ work: 
Our expectations with regard to work submitted by students are that they: 

 know the purpose of assessment and can provide their own work 
 understand the importance of academic honesty and cite any sources, using tools such as 

o Turnitin.com 
o bibliography programs like NoodleBib, EasyBib 

 use time-management strategies to avoid the temptation to plagiarize 
 cite ALL sources -  words, pictures, music, images, data, computer code, ideas or other  
 seek clarification from teachers/librarian when uncertain about citing and/or using others’ work 
 make an effort to contribute own ideas  
 submit drafts of work to teachers  
 make notes in their own words whenever possible, while still recognizing the sources of those ideas 
 paraphrase, by changing the words and the sentence structure without changing the content 
 create an ongoing record of sources, noting full details and dates 
 use a variety of sources for research (at least two)  
 use quotation marks or indentations to clearly distinguish own work from the source  

 

What the school does not consider acceptable: 
Any work that could be considered as plagiarism, collusion or duplication as per IB definitions. For example: 

 copying all or part of a piece of work, its ideas and/or words, and presenting it as your own by either: 
o using someone’s ideas, even if you put them in your own words, without giving them credit 
o failing to put quoted words in quotations marks 
o changing words but copying the sentence structure of a work without giving credit 
o rearranging words and changing sentence structure without giving credit 
o compiling a range of sources (cited or not) with little or no original work of your own  
o failing to fully acknowledge all sources  

 bringing unauthorised material into any exam including notes or calculators not complying with IB rules 
 taking examination materials without permission 
 lending work to another student  
 creating false data such as claiming to have run an experiment 
 inventing sources 
 having a tutor edit or rewrite parts of work and/or provide too much assistance  
 giving information or answers from a homework, quiz or a test to other students 
 falsifying any document and/or signatures 
 using purchased assignments 
 lying, cheating or being deceitful about academic work 

Source: IBO, 2012 Are you completing your IB assignments honestly? 
 

Any of the above actions has consequences in accordance with the FDR and IB policy as stated below. 
 

The roles and responsibilities of students include: 
 ensuring familiarity with the academic honesty policy  
 signing  the policy and protocol document confirming their agreement 
 avoiding asking peers to share homework 
 organising time to avoid last minute work which leads to temptation to plagiarize  
 asking teachers, librarian,  DP / MYP coordinator when unsure how to cite a source 

 

The roles and responsibilities of teachers include: 
 familiarizing themselves w/ the academic honesty policy, and sharing with students 
 modelling academic honesty by citing all sources on handouts, slideshows, etc 
 applying the consequences consistently as outlined in the disciplinarily guidelines  
 reporting cases of academic dishonesty to the appropriate Associate Principal 



 providing draft and final deadlines  
 maintaining the integrity of examination paper questions and answers  

 

The roles and responsibilities of parents include: 
 familiarizing themselves with the academic honesty policy 
 signing the policy document confirming they agree to abide by the policy 
 communicating with tutors about adhering to academic honesty expectations 
 providing space to help students organise their time and work 
 contacting teachers, librarian,  DP / MYP coordinator for clarification regarding academic honesty 
 

Examples of Breaches of Academic Honesty and their Consequences 
The following are designed as guidelines and each case will be considered on an individual basis. These are 
meant to be used in conjunction with the FDR Academic Honest procedures outlined in the Student Handbook. 
 

A first offence results in a warning; a second offense is reported to parents and incurs a log entry. Three 
infractions will be treated as a Category 2 violation 
 

CATEGORY 2- These include behaviors (or repeated Level 1 
behaviors) such as: 
 

 academic dishonesty in a class test or school 
examination including: 

‐ having unauthorized material (notes, cellphone, 
electronic dictionary etc) 

‐ not having a correctly cleaned calculator 
‐ copying from another student 
‐ disclosing test contents to another student 

 academic dishonesty with regard to homework including: 
‐ lending homework to another student that results in 

copying 
‐ copying homework form another student/source 
‐ failing to acknowledge sources correctly 
‐ having someone else (tutor, peer, other) complete the 

homework 

CATEGORY 2 - Consequences designed to allow students to 
reflect on their behavior and plan improvement which may 
involve the support of the Assistant Principal, counselors, parents, and 
teachers. 
 temporary removal of student from the test or exam 
 student may repeat the assignment for teacher feedback and to 

show understanding of academic honesty 
 student meets with Associate Principal / IB Coordinator 
 notify parents via letter and cc Associate Principal / IB Coordinator 
 student's name is added to Powerschool log available to all the 

teachers in the school. List indicates nature and severity of 
malpractice. Repeated occurrences of a student on the list could 
result in detention or suspension 

 afterschool detention 
 student become ineligible for the honour roll and  
 student may become ineligible for National Honours Society 
 Initiation of weekly progress report by Associate Principal  
 conditional contract through Associate Principal 

A first offence is reported to parents and incurs a consequence from examples above: a repeated offense 
will be treated as a Category 3 violations 
CATEGORY 3 - Serious Offences / Repeated Level 2 
These include behaviors which are considered serious 
and in breach of exam board / school regulations and 
which threaten school’s reputation. 

CATEGORY 3 - Consequences from School / Exam board 
designed to show students will lose privileges if they 
disrespect academic honesty and jeopardize school’s 
reputation This may involve teachers, parents, counselors, 
administrators, and other support agencies as appropriate. 

 Plagiarism, collusion, lack of academic honesty on 
externally moderated coursework or work submitted 
for internal assessment 

 Academic dishonesty in an IB mock or final exam 
‐ having unauthorized material in the exam room 

(notes, cellphone, textbook, electronic dictionary 
etc.) 

‐ not having a correctly cleaned calculator 
‐ copying from another student 
‐ disclosing exam paper contents to another student 

School Consequences 
 a report will be submitted by teachers to the relevant IB 

coordinator, and an investigation is then carried out.  Following 
internal investigation a report may or may not be submitted to the 
relevant exam board 

 no grade for report/automatic failing condition for Diploma course 
 incident to be reviewed by Principal, IB Coordinator, Associate 

Principal  
 conference with parent / teacher / Associate Principal /  IB 

Coordinator / Principal 
 internal / external suspension (up to board policy max) 
 incident referred to Superintendent for possible expulsion 
IB Consequences 
 possibly after review, no grade for work / subject / loss of IB 

Diploma grade 
 if suspected of malpractice with respect to improper use of a 

calculator, the calculator will be confiscated and the IB coordinator 
and a calculator checker sent for.  The candidate will be allowed to 
continue the examination with the use of a spare calculator.  
Following the examination a report will be sent to the IBO and 
the candidate may not be awarded their diploma. 
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I acknowledge that I have read and understood the Academic Honesty Policy and will abide by its conditions. 
 

Student Name and Signature (PLEASE PRINT): ____________________________________    Date:__________ 
 


