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Colegio Franklin Delano Roosevelt  D1.010 

 POLICY  
 

LANGUAGE POLICY 
 
Philosophy 
 
Learning and speaking English on campus is important because itÕs the language that 
unites FDR as a community, and parentsÕ expectations are that their children will 
become fluent in English.  Fluency is defined as the ability to comprehend, read, write, 
and speak English spontaneously with ease. 
 
At Colegio Roosevelt English is the primary language of communication and instruction.  
We acknowledge the importance of being able to communicate in a language other than 
English.  We offer classes in Spanish for native speakers, Spanish as a second 
language, and French. Spanish for native speakers is offered to students who are 
enrolled in the Official Peruvian Program (OPP) and for some students not enrolled in 
the OPP but with very good Spanish language skills.  Students in the OPP take 1-2 
content classes in Spanish, depending on the grade level, as a means of maintaining 
the literacy and academic skills necessary for them to fulfill the curriculum requirements 
of the Peruvian Ministry of Education.  
 
In addition to English uniting FDR as a community, the primary goal of the school 
program is to prepare students to meet the academic demands of colleges and 
universities whose language of instruction is English. Although a percentage of students 
go to Peruvian universities, the majority go to English-speaking universities, but all 
students will likely work in a multicultural, multilingual environment in their lifetime.   The 
school provides an English as a Second Language (ESL) Program to non-English 
speakers and students who qualify for additional support.  All students in grades 1-10 
are required to study Spanish.*  
 
To help maintain a high quality of English language use on campus, Colegio Roosevelt 
holds the following expectations: 
 
Students are expected to: 
• View English as the language that unites our campus. 
• Use English in their classrooms to develop their listening, speaking, reading, and 

writing skills thereby maximizing learning. 
• Help create a risk-free accepting environment in the classroom and across the 

campus that fosters the learning of English. 
• Be sensitive to the ramifications of not using English in class (i.e., the loss of time to 

practice the language; exclusion of others who do not share the language spoken). 
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 D1.010 
 continued  
 

 
¥ Be sensitive to the ramifications of not using English in on-campus interactions and 

off-campus school-sponsored activities where non-Spanish speakers are present 
(i.e., meetings, sports, after-school activities, on-campus social time). 

 
Instructional and Administrative Staff Members  are expected to: 
¥ View English as the language that unites our campus. 
¥ Promote a risk-free accepting environment in the classroom and across the campus 

that fosters the learning of English 
¥ Conduct all lessons in English, with the exception of language classes (i.e., Spanish, 

French), as English is the language of instruction and teachers should not translate 
content into another language unless there is an exceptional need to do so (Note 1). 

¥ Use English when speaking with students, colleagues and English-speaking parents 
and to speak English whenever students are present.  

¥ Use English in all communication (i.e., signage, notes to parents; items in the 
bulletin; parent meetings and conferences, announcements and posters from school 
groups such as the PTA, coaches, etc.). When communicating with parents, Spanish 
translations should be included. 

 
Note 1:  When a student is experiencing some sort of crisis (i.e., is crying or is 
extremely upset), it may be appropriate to speak with the student in the studentÕs native 
language, if possible.  This decision would be left to the discretion of the adult in charge.   
 
 
*This requirement is waived in exceptional cases. 
 
 
Adopted:  June 25, 2002 
Revised:  August 21, 2007. 
 Page  2 of 2  



 

Colegio Franklin Delano Roosevelt  D1.000 
 POLICY 
 
 
MISSION, VISION, PURPOSE, CORE VALUES, STUDENT 
OBJECTIVES, DELIMITERS  
 
Colegio Franklin Delano Roosevelt-The American School of Lima is an 
independent, international school providing a college preparatory program in 
English for students from age 3 through grade 12. 
 
 
Mission  
 

Colegio Franklin Delano RooseveltÕs (FDR) mission is to empower our 
students to pursue their passion for learning, lead lives of integrity and 
create socially responsible solutions.  

 
Vision  
 

The school will provide an educational experience that:  
¥ is academically rigorous  
¥ enhances student learning through a diversity of teaching practices 

and styles  
¥ encourages independent thought, collaboration and artistic 

expression  
¥ offers choices in  curricular and co -curricular activities  
¥ promotes environmental responsibility  and social awareness  
¥ is competitive by international standards  
for a community that is united by the English language.  

 
Purpose - Colegio Franklin D. Roosevelt is a private, independent, co-
educational day school for early childhood through twelfth grade students.  Non-
profit and non-denominational, Colegio Roosevelt offers the International 
Baccalaureate (PYP, MYP, DP) curriculum in English leading to U.S. high school, 
International Baccalaureate, and official Peruvian high school diplomas.  The 
school is accredited in the United States by the Southern Association of Colleges 
and Schools and in Peru by the Peruvian Ministry of Education and its IB 
programs are authorized by the International Baccalaureate Organization (2006).  
FDR welcomes qualified students of all nationalities, races, religions, and creeds 
who desire education that is characteristic of the best U.S. and international 
schools. 
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           D1.000       
continued  

 
Core Values  
 
FDR believes that: 

¥ Embracing diversity sustains and enriches life. 
¥ Service develops the individual and builds community. 
¥ Experience is the most profound source of learning. 
¥ Each person has the potential to contribute. 
¥ Individual integrity is fundamental to a healthy community 
¥ Choice empowers 
¥ Survival of humanity depends on the health of the environment. 

 
Strategic Objectives  
 

¥ All students will choose to explore the questions and experiences that are 
important to them. 

 
¥ All students will consistently conduct themselves with honesty respect 

their commitments and accept responsibility for their choices. 
 

¥ All students will choose to serve.  
 
Delimiters  
 
FDR will not approve any new programs or service unless it: 
 
Contributes to the mission, is consistent with the core values, and is 
accompanied by the allocation of resources needed for effective implementation. 
 
FDR will not compromise our commitment to English as the primary language of 
instruction. 
 
Also see: A3.000 Ð School Accreditation 
  D1.010 Ð Language Policy 
  D4.010 Ð Curriculum 
  D4.050 Ð IB and Advance Placements Programs 
  F3.000  -  Student Conduct 
G2.070 Ð Instructional Staff Ð Miscellaneous Provisions and Expectations 
 
Adopted: June 19, 1979 
Revised: October 20, 1987; May 15, 1990; December 14, 1999, May 23, 
2006;  December 16, 2008 
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Colegio Franklin Delano Roosevelt  D2.000 
 POLICY 
 
 
 
ANNUAL SCHOOL CALENDAR  
 
 
The Superintendent shall prepare an annual school calendar and submit it to the 
Board of Directors for approval.  This calendar should consider the scope of 
Colegio Franklin Delano RooseveltÕs educational program requirement and shall 
designate the dates for required attendance for staff and students.  U.S. 
Thanksgiving and traditional Peruvian holidays will be observed. 
 
The following guidelines must be considered in the preparation of the proposed 
calendar: 
 
1. Total duty days for teachers shall not exceed 190 days. 
 
2. Ideally, the school year should have 180 days of instruction, but no less than 

177. 
 
3. The number of instructional days should be divided as equally as possible 

between the two semesters. 
 
4. The first semester of the annual school calendar shall end no later than 

December 22. 
 
5. The second semester of the annual school calendar shall run from March 1 to 

July 1.  However, should this not be possible, these dates can be modified 
forward or backward up to two (2) calendar days. 

 
6. There must be at least 30 calendar days between school years. 
 
 
In extraordinary circumstances when the days of instruction cannot be fulfilled, 
the Board of Directors  will approve modifications to the school calendar. 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  September 19, 2000 



 

 

Colegio Franklin Delano Roosevelt  D3.000 
 POLICY 
 
 
 
SCHOOL DAY 
 
Daily school hours, to be determined by the Superintendent and approved by the 
Board of Directors, shall meet all requirements of Colegio RooseveltÕs US 
accrediting agency as well as Peruvian law.  Daily scheduling shall be flexible 
enough to allow for various types of educational activities and opportunities, 
professional staff activities, and to facilitate transportation scheduling. 
 
Early Childhood and Kindergarten shall meet a minimum of five hours per day;  
Grades 1 Ð 5 shall meet a minimum of six and one-quarter hours per day; and 
Middle School and High School a minimum of seven and one-quarter hours per 
day.  The exception will be on Wednesdays when all students are dismissed at 
12:20 p.m. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised: October 17, 2000 
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Colegio Franklin Delano Roosevelt   D4.010 
 POLICY 
 
Curriculum  
 

The Roosevelt EC-12 curriculum should be comprehensive, consistent, aligned 
and attainable for all students.  In addition it should: 
 

¥ Fulfill the purpose of and objectives for learning set forth by the school’s 
mission, strategic student objectives and core values, and position 
students to demonstrate, reflect on and increase their learning from year 
to year 

¥ Prepare Peruvian students (and others who so desire) to fulfill 
requirements of the official Peruvian program to earn an official Peruvian 
diploma 

¥ Position all graduates to enter colleges and universities in the United 
States, Peru and other countries to which they may aspire 

¥ Meet the requirements of the Southern Association of Colleges and 
Schools 

¥ Meet the requirements of the International Baccalaureate Organization. 
 
Curriculum Evaluation, Revision, and Documentation  
 
The curriculum coordinator, collaborating with principals and teachers, oversees 
and directs the on-going evaluation, revision and documentation of the 
curriculum. 
 
The evaluation of curriculum should be based on results of student learning. 
Principals and their leadership teams with the support of the curriculum 
coordinator should regularly consider whether the curriculum is:     
 

¥ age-appropriate and logically sequenced from one grade or course level to 
the next 

¥ comprehensive and based on most recent curriculum standards, model 
curriculums and/or best practice 

¥ consistent, aligned and attainable as indicated by student results on 
various indicators, benchmarks and assessments 

¥ supported by up-to-date teaching and learning materials 
 
Major revisions to curriculum and major acquisitions of teaching materials are 
made at the direction of principals. Minor revisions are the responsibility of teams 
and departments, with the approval of their principal. 
 
Curriculum documentation is vital for ongoing and up-to-date teaching and 
learning in all subject areas, and should include content, skills, assessments, and 
resources that are developmentally appropriate and create a logical sequence.  



D4.010 
Continues  

 

They must be written, collected into a highly useable format for all teachers and 
administrators and made available for daily use and continued curricular re-
examination. 
 
Curricular information is also a primary consideration for new and veteran 
families, and should be available to them in divisional and school-wide 
documentation. 
 
 
 
 
 
 
Adopted: June 19, 1979  
Revised: April 17, 2001; August 21, 2007 
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Colegio Franklin Delano Roosevelt  D4.020
 POLICY 
 
 

PERUVIAN PROGRAM  
 
(1) Philosophy .  To meet the needs of all students Colegio Franklin Delano 

Roosevelt will offer a Peruvian Certificate program validated by the Ministry 
of Education.  Students enrolled in the official Peruvian program must meet 
all requirements established by the Ministry of Education as offered by 
Colegio Roosevelt.  The official Peruvian program will be administered 
according to the vision, mission and philosophy defined by the Board of 
Directors and guided by the curriculum and academic standards established 
by the school. 

 
(2) Certification .  To receive an official Peruvian certificate students must meet 

all of the requirements established by the Ministry of Education as offered by 
Colegio Franklin Delano Roosevelt. This certificate must be signed and 
stamped by the Director. 

 
(3) Enrollment/Change of Status .  Admission to the Peruvian program will be 

made with the approval of the principals and Director based on the 
recommendation of the counselors and coordinators of the official Peruvian 
program.  Students transferring from other schools and those enrolled in the 
U.S. program who wish to obtain the Peruvian certificate may receive credit 
for their previous coursework upon approval by the Director, as outlined in 
the procedures manual. 

 
(4) Validation .  Validation is the process used to transfer course credit for work 

a student has completed in another school to fulfill requirements for the 
Peruvian program as offered by Colegio Roosevelt and outlined in the 
procedures manual.  The Director will counsel the student and parents or 
legal guardian on transfer procedures. 

 
(5) Re-examinations . 
 

A. Re-examinations.  Re-examinations are valid only for the official Peruvian 
certificate, yet not acceptable for obtaining the Roosevelt diploma.  Credits 
will not be awarded for failed courses even after successfully completing 
re-examination.  Colegio Franklin Delano Roosevelt shall conduct re-
examinations in the months of August, November and February for 
students enrolled in the official Peruvian program who have failed one to 
three courses.  Re-examinations shall be conducted in accordance with 
Colegio Roosevelt's internal regulations and within the time frame provided 
by Peruvian law. 
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 D4.020
 continued  
 
 

I. Students failing two or more re-examinations after the first testing 
period in August must repeat the school year. 

II. Students failing one re-examination after the first testing period in 
August may re-take the re-examination at three-month intervals, 
while advancing to the next grade. 

III. Seniors in the Peruvian program failing one to three courses may re-
take examinations in January to expedite application to Peruvian 
universities and institutes.  If unsuccessful, the student can continue 
to take re-examinations at one-month intervals. 

IV. The school will in no case supply written or verbal information which 
would imply that a student has or is about to graduate if there are any 
courses requiring re-examination.  All written records forwarded to 
educational institutions will clearly designate incomplete work. 

 
B.  Preparation and Cost.   The student shall be fully responsible for re-

examination preparation, for all expenses and fees associated with the re-
examination process and for any assistance required from a tutor.  Tutoring 
assistance is strongly recommended.  The school will provide a list of tutors 
upon request. 

 
 
 
 
See also: Policy D1.000 - Vision, Mission, Philosophy, Outcomes and Beliefs 
 Policy D4.010 - Curriculum 
 Policy D10.060 - Graduation 
 Policy D10.120 - Academic Requirements for Secondary Students 
 Policy C2.010 - Attendance, Philosophy and Records 
 Policy F6.000 - Conditional/Probation Status 
  
 
 
 
Adopted:  June 18, 1991 
Revised:  May 21, 2002 
 
 
 
 
  page 2 of 2  



 
 

 

Colegio Franklin Delano Roosevelt  D4.030 
 POLICY 
 
 
 
 
RELIGIOUS INSTRUCTION 
 
 
Religious instruction is the responsibility of the home and the church. 
 
Neither the school nor any teacher shall advocate or oppose any religious belief or 
activity. 
 
However, religion influences many areas of education, such as literature, history, 
art, and music.  Therefore, factual and objective teaching about  religion and its 
role in civilization is considered appropriate and is considered distinct from 
teaching sectarian beliefs. 
 
Exception:   
 
1. Religion classes may be offered to meet requirements of the Official Peruvian 

Program which do not fall within the scope of  this policy.  
 

No religious materials are to be distributed during school hours to students. 
 

2. Colegio Roosevelt shall provide classroom space to accommodate students 
whose parents have organized and coordinated religious classes after school 
hours. 

 

 

 

 

 

 

 

 

 

 

Adopted:  June 19, 1979 
Revised October 17, 2000 

 

 

   

 



 

 

Colegio Franklin Delano Roosevelt  D4.040 
 POLICY 
 
 
 
INTRAMURAL AND INTERSCHOLASTIC ATHLETICS  
 
Intramural and interscholastic athletic programs shall be provided as an extension 
of the total physical education curriculum.  These programs will fall under the 
authority of the principal. 
 
All phases of the athletic programs shall be organized and conducted using current 
educational principles and practices.  Student interest will be a key factor in 
determining the extent and breadth of the program. 
 
It is recognized that under proper supervision and direction, students who 
participate in competitive athletics will learn the principles of good sportsmanship,   
athletic skill,  self-discipline, and  team work. 
 
In establishing an athletic program, the administration shall: 
 

1. Provide athletic competition in a variety of sports for both boys and girls 
2. Give every eligible student an equal opportunity to be a member of a 

team 
3. Outfit teams with proper attire and safety equipment 
4. Provide qualified personnel for coaching and supervision 

 
 
 
 
 
 
 
 
See also:  Policy F5.020  -  Student Accident Insurance 
                   Policy G2.080  -  Extra Duty Assignments 
 
 
 
 
 
 
Adopted:   June 19, 1979 
Revised:   October 17, 2000 
 
 



 

 

 

Colegio Franklin Delano Roosevelt  D4.050 
 POLICY 
 
 

 
 
INTERNATIONAL BACCALAUREATE AND  
ADVANCED PLACEMENT PROGRAM  
 
 
The Board of Directors believes that provisions should be made for those students 
who are capable of and wish to attempt college-level work while in high school. To 
support this belief Colegio Roosevelt offers both the International Baccalaureate 
(IB) program and the Advanced Placement (AP) program of the College Board 
Entrance Examination. Students may pursue the full IB diploma or enroll in 
individual IB classes.  Following standards established by the Advanced Placement 
Program (APP) of the College Entrance Examination Board of Princeton, New 
Jersey, special college-level learning experiences can take the form of  honors 
classes,  tutorials, or independent studies under the sponsorship of a teacher. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  October 17, 2000 
 
 
 
 



 

 

 

 

Colegio Franklin Delano Roosevelt    D5.010 
          POLICY  

 

 

 

SPANISH AS A SECOND LANGUAGE PROGRAM  
 
 
A program for Spanish as a Second Language shall be required for all Colegio 
Roosevelt students in Grades 1 Ð 10 who have limited proficiency in Spanish. The 
program will be offered as an elective in Grades 11 and 12.   
 
The program will provide non-native speakers of Spanish with the structure and 
vocabulary needed for effective communication in Spanish. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  June 19,1979 
Revised:  November 14, 2000  



 

Colegio Franklin Delano Roosevelt D5.020         
POLICY 

 
 

 
English as a Second Language Program 

 
 
Colegio Franklin Delano Roosevelt accepts students from many language 
backgrounds. It therefore recognizes the need to provide ESL services to enable 
students, whose native language is not English, to gain sufficient proficiency to 
function effectively in the schoolÕs English-based curriculum. 
 
The support services of the school wide ESL program should allow students with 
limited English fluency to function in the regular program in as short a period of 
time as possible.  Normally students will be able to exit the ESL program after two 
to three years of support.  However, it is recognized that some students will require 
more time.  The amount of support time that can be allocated to a student is up to 
a maximum of two periods per day in the middle and high schools and 150 minutes 
per week in the elementary school.  
 
This program is provided at no additional cost to the student. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Also see:  D10.120R(2)(B and G)- Conditional Probationary Status 
 
 
 
Adopted:  June 19, 1979 
Revised:   June 21, 1994; May 15, 2001 



 

Colegio Franklin Delano Roosevelt                 D5.030 
 POLICY 
 
 
 
LEARNING DIFFERENCES PROGRAM  
 
 
Colegio Franklin Delano Roosevelt recognizes that certain individuals have specific 
educational needs.  A learning differences program will be provided for students 
with documented specific educational needs in the mild to moderate range . 
Staffing support for learning differences is limited.  Students requiring services for 
more than four periods a week in the elementary school or more than two periods a 
day in the middle and high schools will need to seek another more appropriate 
educational setting.  Colegio Roosevelt does not have the resources to serve 
children who have serious learning, emotional or physical disabilities.  The school 
is able to serve only those students who are able to function successfully in the 
regular program with minimal support. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Also see:  D10.120(R) –Conditional and Probationary Status 
 
 
Adopted:  June 19, 1979 
Revised:  June 18, 1991; May 15, 2001 
 
 



 
 

 

Colegio Franklin Delano Roosevelt           D6.010 
 POLICY  
 
 
 
SCHOOL-TO-SCHOOL PROGRAM  

 
The Board of Directors recognizes, encourages, and supports the concept of a 
school-to-school program between Colegio Franklin Delano Roosevelt and one or 
more school districts in the United States.  Such programs serve to foster 
international cooperation, increase multi-cultural understanding, and provide a 
setting for sharing of expertise, knowledge and/or experience.  It is the 
responsibility of the Superintendent to continually seek the means to maintain a 
healthy school-to-school program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:   November 14, 2000 



 

Colegio Franklin Delano Roosevelt    D6.020 
 POLICY 
 
 
 
WINTER CAMP AND SUMMER CAMP  
 
 
Administration  
 
Parents in Education shall oversee the organization of a Winter Camp and a 
Summer Camp.  Both will be self-supporting programs for children, 3-15 years 
old.  The Board of Directors grants permission to Parents in Education to use the 
school facilities for the programs.  The camps will function under all regular 
school policies, except when it is not possible due to the nature of the program.   
 
Parents in Education may hire an independent program coordinator(s). The 
coordinator(s) will be contracted according to Colegio Roosevelt bid procedures.  
They will be appointed with enough time to organize the program, generally no 
less than three months prior to the beginning of the program.  The coordinator(s) 
will arrange publicity, select and hire staff, and supervise the daily operation of 
the program. 
 
Parents in Education will work with the coordinator(s) in the development of work 
plans and a budget.  Following approval by the Peruvian Director, the program 
plans and the budget (as part of the entire Parents in Education budget) will be 
submitted to the Board of Directors for final review and ratification. 
 
Curriculum and Class Size  
 
The summer program will offer recreational and high-interest courses.   Since 
these are activity-oriented courses, with various age levels in each class, and 
since they seek to provide maximum effectiveness for a short period of time, 
class size will normally be restricted to a maximum of twenty (20) students. The 
minimum number of students allowed will normally be ten (10) per class. 
 
Admissions  
 
In addition to Colegio Roosevelt students, admission is open to English-speaking 
students from other private schools in Peru.  However, priority will be given to 
Colegio Roosevelt students.  All students must show proof of insurance in order 
to be admitted to the camp. 
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 D6.020 
 continues  
 
Fees 
 
The cost of tuition and transportation will be determined and submitted by the 
coordinator(s) in consultation with Parents in Education and approved by the 
Peruvian Director  in accordance with projected budgetary needs. 
 
Staff  
 
The coordinator(s) will hire staff who are qualified for the class or activity for 
which they are directly responsible. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:   April 17, 2001 
Ratification: May 20, 2003 
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Colegio Franklin Delano Roosevelt     D7.010 
           POLICY 
 
Class Size  
 
 
Elementary School  
 
A maximum number of students will be determined for homeroom classes. Should 
any class be at this maximum number, specific permission from the Board must be 
obtained before the recommended size can be exceeded. A priority one student 
may be admitted without Board permission if the total number of students in the 
class is not more than one above the grade level class limit.  
 
Recommended Board class sizes to ensure a significant level of individual student 
attention are: 
 
Early Childhood Program:  
 

EC-3      There shall be no more than 15 students in each classroom. 
EC-4      There shall be no more than 17 students in each classroom.  
 
Kindergarten :  There should be no more than 20 students in each classroom. 
 
Grades 1 & 2 :  There should be no more than 22 students in each classroom. 
 
Grade 3:  There should be no more than 23 students in each classroom. 
 
Grades 4 & 5 :  There should be no more than 24 students in each classroom. 

 
Middle & High School  
 

Grades 6 Ð 12:  Recommended maximum class size is 24 students. 
 
Where participation expectations warrant larger class sizes, exceptions can be 
made pending final approval by the school principal and written notification to the 
Board of Directors.  For example, the activities in classes such as band, orchestra, 
and certain physical education classes are enhanced by larger class sizes, and 
these types of classes should not be held to the class size maximum of 24. 
 
 
Also see:  Policy C1.070 
 
Adopted:   June 19, 1979 
Revised:  April 17, 2001 



 

 

Colegio Franklin Delano Roosevelt     D7.020 
           Policy 
 
 
Grouping For Instruction  
 
 
Every effort shall be made to provide students with an opportunity to achieve their 
maximum potential.  When assigning a student to a grade level, course, or classroom, each 
student should be assessed on his/her academic achievements, abilities, age, and social 
development. The final decision for student placement rests with the school administration.  
Principals are encouraged to develop grouping procedures which best suit the needs of the 
school population. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  March 20, 2001 
 



 
 
 

 

Colegio Franklin Delano Roosevelt D7.030 
 POLICY  
 
 
CLASS INTERRUPTION  
 
 
It shall be the responsibility of the principals to limit the number of interruptions to 
instructional activities of classroom programs. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  November 14, 2000 



 

Colegio Franklin Delano Roosevelt  D8.010 
 POLICY 
 
CLASSROOM INSTRUCTIONAL MATERIALS  
 
 
The primary objective of any learning material is to support, enrich and help 
implement the educational program of the school. 
 
Class time is a valuable commodity and all teachers must consider the 
educational purpose for the use of media in the classroom.  Educational 
resources, such as films, computer software programs, on-line resources, 
compact disks and music must be considered as part of the planned curriculum 
and should be used only to support the learning objectives outlined in the 
curriculum; media are not to be used merely for entertainment purposes.  The 
first and final consideration must be the appropriateness of the material for its 
intended educational use. 
 
Selection Criteria  
 
Instructional materials shall be selected to effectively support the planned 
instructional program as defined by both the instructional philosophy, purpose 
and objectives, and the authorized curriculum established by the Board of 
Directors. 
 
Every effort shall be made to select materials which: 

¥ Highly correlate with the objectives of the various subject and/or grade 
level curricular objectives 

¥ Meet the unique learning needs of the individual students to the greatest 
degree possible 

¥ Present many viewpoints concerning the problems and issues of our 
times, international, national, or local.  Materials shall not be excluded 
because of the race, nationality,  political, or religious viewpoints of the 
writer. 

 
Selection Process  
 
Under the guidance of the school administrators, department/grade level 
chairpersons, and available resource persons, the classroom teachers will have 
the primary responsibility for selection of materials.  After a thorough study of 
available textbooks and materials following established administrative 
procedures, the principals shall submit recommendations to the Superintendent 
for his/her review and approval. 
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 D8.010 
 Continued  
  
 
Supplementary Resources  
 
In addition to the official textbooks and materials, teachers are expected and 
encouraged to use a variety of materials, techniques, and activities suited to the 
abilities and needs of the students within a group, and to take appropriate steps 
in order to secure adequate supplementary materials. 
 
If a teacher identifies a rated or non-rated film that may support studentsÕ 
learning objectives, the film must be appropriate for the subject area and the 
emotional and social development of the students in class. 
 
Note that Colegio Roosevelt uses the following ratings as defined by the Motion 
Picture Association of America: 
 
 
Film 
Rating  

Definition  Description  

G General Audiences Appropriate for all ages 
PG Parental Guidance 

Suggested 
Some material may not be suitable 
for children 

PG-13 Parents Strongly 
Cautioned 

Some material may be inappropriate 
for children under 13 

R Restricted Children under 17 must be 
accompanied by a parent or adult 
guardian. 

NC-17 No one under 18 admitted  
X No one under 21 admitted  
 
Rated films will be shown within the following guidelines: 
1. Under no circumstances will an X-rated or an NC-17 film be shown on 

campus. 
2. In the high school, R-rated films must be approved by the principal. 
3. In the middle school, no R-rated films will be shown.  PG-13 films must be 

approved by the principal and each student must have a permission slip 
signed by a parent or guardian. 

4. In the elementary school, no R-rated or PG-13 films will be shown.  PG-rated 
films must be approved by the principal and each student must have a 
permission slip signed by a parent or guardian. 

 
In all three schools, teachers will provide a course outline or syllabus to students 
and parents on request 
 
Adopted:  June 19, 1979 
Revised:  November 14, 2000, June 17, 2003 page 2 of 2



 

Colegio Franklin Delano Roosevelt    D8.020 
          POLICY 
 
Library (Media Center) Resources  
 
 
The Colegio Roosevelt Media Center is a predominantly English language library 
offering information in a variety of formats, print and nonprint, which serves the 
needs and interests of the students and teachers of Colegio Roosevelt.  Other 
Roosevelt staff members, parents of students, alumni, and U.S. Embassy 
expatriate personnel may also use the Media Center and may check out materials.  
The Media Center is open twelve months of the year and regularly enrolled 
students and other authorized users may check out materials during vacation 
periods. 
 
I.  Selection of Materials  
 
The policy of the Media Center is to provide a wide range of learning materials at 
varying levels of difficulty, with a diversity of appeal and the presentation of 
different points of view to meet the needs of students and teachers. 
 

A.  Objectives of Selection  
 

1. Because the primary language of instruction is English, most of the 
materials are in English. Spanish language materials are included to 
encourage reading in Spanish, provide information about Peru and 
Peruvian culture, and support all Spanish programs.  In addition, some 
French language materials are provided to support the French language 
program. 

 
2. Because an important goal of the school is English language proficiency 

for students whose native language is not English, a number of easy-to-
read and high interest materials in English are available.  Similar 
materials in Spanish, particularly easy-to-read books, are provided to 
encourage native English speakers to read Spanish. 

  
3. Materials are chosen to meet the curricular and extracurricular needs of 

students and to assist teachers with instruction and professional 
development.  In general, materials intended mainly for other purposes, 
such as adult ¬bestsellers,¬ are not included, unless they are of interest 
and value to students.  Contemporary literature titles are chosen to 
appeal to adult patrons as well as mature high school readers. 
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Continues  

 

4.     The Media Center strives to provide materials that: 
 

a. Enrich or support the curriculum. 
 

b. Stimulate growth in factual knowledge, literacy appreciation, 
aesthetic values, and societal standards. 

 
c. Encourage students to think for themselves. 

 
d. Express  various viewpoints on controversial issues. 

 
e. Promote tolerance of diverse cultures and lifestyles, especially 

Peruvian and North American. 
 

f. Provide information to help students in their personal lives. 
 

B.  Responsibility for the  Selection of Materials  
 
Media Center staff members will be responsible for the selection of materials 

with input from teachers, administrators, parents, and students.   
 
C.  Criteria for Selection of Materials  

 
1. Specific criteria 

 
a. Support general aims and objectives of Colegio Roosevelt 

 
b.   Enrich and support the curriculum; the personal and recreational 

interest of the students; and the professional development of 
instructional staff  members. 

 
c. Meet high standards of quality in presentation, physical format,  

educational  significance,  readability,  authenticity, artistic quality    
and/or literary style, and factual content. 

 
d. Be appropriate and comprehensible at the age level of intended 

users. 
 

e. The selection of resources on controversial issues will be focused 
on maintaining a balanced collection representing various 
viewpoints. 
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continues  
D.  Procedures for Selection of Materials  

 
1. Materials will be evaluated by direct examination when possible and with 

the use of professional  bibliographies  and  reviewing  media (i.e., 
Booklist,  the  School Library  Journal,  the  ChildrenÕs Catalog, and  the  
Senior  High  School  Catalog)  when ordered sight unseen. The  
professional  reputation of the  publisher or software  company  will  also  
be taken  into account.  Recommendations  are necessary and welcome, 
however, Media Center personnel will make the final decisions about 
purchases.  

 
2. Gift materials will be judged, and accepted or rejected, according to the 

criteria outlined earlier.   Potential donors will be informed that the Media 
Center reserves the right to give away or sell donated  items. 

 
3. Excessively worn or out-of-date materials will be continuously weeded 

out of the collection. 
 
II.  Reconsideration of Materials  
 
Any authorized user of the Colegio Roosevelt Media Center may question the 
appropriateness of an item in the collection. An attempt will be made to deal with 
the complaint informally.  A teacher or Media Center staff member will explain to 
the questioner why an item is a useful and appropriate part of the collection. 
 
   Request for Formal Consideration  
 

1. Any person not satisfied with an informal explanation can obtain from 
the Media Center Director a ÒRequest for Reconsideration of 
MaterialsÓ form,  which  must  be  filled  out and returned to the 
Superintendent before the matter will be pursued further. 

2. Upon the  receipt  of  a  formal  reconsideration request the 
Superintendent  will  appoint  a  committee  of  at least four persons  
to  read  and view the questioned item and  submit their written 
opinions as to the appropriateness of an itemÕs inclusion in the 
collection. 

3. The decision of the committee will be transmitted to the person 
requesting the reconsideration. 

4. The questioner will have the right to appeal the decision to the Board 
of Directors, which will act as the final review panel. 
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5. Guiding principles 

a. Colegio Roosevelt supports the principles expressed in the 
Library Bill of Rights. A copy of this document is available from 
the Media Center staff. 

 
b. Parents are always welcome to browse and choose materials 

with their children, but no parent has the right to determine 
reading, viewing, or listening materials for students other than 
his/her own children 

 
c. Students have the right of access to the information for their 

academic endeavors. 
 
See also:  Policy D11.020 - Teaching about Controversial Issues 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  June 14, 1988; April 17, 2001    
 
 
 
 
 
 
 



  

Colegio Franklin Delano Roosevelt D8.030 

 POLICY 
FIELD TRIPS 
 
(1)  Philosophy.   Field trips are considered an essential part of a well-planned 
and executed curriculum.  As with all parts of the curriculum, field trips will be 
articulated across the grade levels.  
 
(2)  Guidelines.    
 

A.  A core set of off campus activities (field trips) should be available at   
each grade level (EC3-12).  These activities are to be directly 
connected to the curriculum and developmentally appropriate.  

B.  Pre and post planning and evaluations are to be completed by 
teachers and reviewed by administration. 

C. A first aid kit and cell phone are to be taken on each field trip. 
D. Accepted guidelines for distance traveled and time away from school 

are as follows: 
¥ EC3-grade 2:  1-hour bus ride and/or within city of Lima---within 

school day 
¥ Grades 3-5:  within 4-hour bus travel radius---3 days/2 nights 
¥ Grades 6-8:  within country of Peru---5 days/4 nights 
¥ Grades 9-12:  unlimited travel---not to exceed 5 school days 
 

Special requests which go beyond these guidelines are to be brought to the 
attention of the Board of Directors for approval with support of administration. 
 
(3)  Supervision.    Provision will be made for proper supervision by school staff 
on all field trips.  Parents may be asked to assist in such supervision; however, 
parents will not be allowed to bring children for whom the activity is not designed.  
Teachers are responsible for informing accompanying adults of their duties and 
responsibilities. 
 
In Middle and High School supervision will be provided at the minimum ratio of 
one adult per ten (10) students;  in the Elementary school the ratio of students 
will be one adult per six (6) students.   The ratio should be smaller if the activity 
so warrants. 
 
(4)  Parental Permission. Each student who goes on a field trip must have 
written permission from his/her parent or legal guardian.  In some cases, a 
document known as a ÒPermiso NotarialÓ may also be required. 
 
(5) Transportation. Transportation from the school fleet will be furnished for 
trips in accordance with established administrative procedures. 
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D8.030  
continued 

 
 
(6)  Fees.  Field trips may be planned which require the assessment of a fee 
from the students.  In such cases, parents are to receive ample advanced 
notification.  Fees should not be used to purchase souvenirs.  
 
 
 
 
 
 
 
 
 
 
 
 
See also:  F1.070  Special Parental; Permission for Student Trips 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:   March 28, 1985; June 21 1994; May 20, 2003    
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Colegio Franklin Delano Roosevelt D8.040 
 POLICY 
 
 
 
 
COMMUNITY VOLUNTEERS 
 

 
The Board of Directors recognizes that adult members of the Roosevelt community 
can provide significant contributions to the school.  The Board of Directors 
endorses and encourages a volunteer parent program to assist in regular 
classroom activities and school activities. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  June 19, 1979 
Revised:  October 17, 2000 

 

 

 

 

 



  

Colegio Franklin Delano Roosevelt  D8.060 
 POLICY 
 
 
 
TUTORING 
 
Teachers and Teacher Assistants may tutor on campus providing the following 
guidelines are met: 
 
(1) Teachers and Teacher Assistants may not begin tutoring before 3:30 p.m. 

Monday through Friday. 
 
(2) Teachers and Teacher Assistants may not tutor a student at the grade level 

(elementary) or course (secondary) in which the teacher is teaching, unless 
specific approval is granted by the Division Principal. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  October 29, 1992;   
Revised:  May 17, 1994;  May 20, 2003 



  

Colegio Franklin Delano Roosevelt    D9.000                                                                                              
 POLICY 
   
GUIDANCE PROGRAM 
 
Providing effective counseling and guidance services is essential to any school 
program; therefore, these services should be available to all students and 
parents.   
 
The Guidance and Counseling program at Colegio Franklin D. Roosevelt is 
comprehensive, developmental, and designed for all students EC through Grade 
12.  The program is proactive in nature and encompasses developmental, 
remedial, and crisis counseling. 
 
As part of the school's student and parent support services, guidance counselors 
focus on the individual student through personal or group counseling, academic 
planning, and exploration of different career and educational paths.  Guidance 
counselors also work with students to acquire strategies to cope with change and 
make appropriate, responsible, well-informed decisions.  Significant effort is 
made to help students recognize personal strengths and needs and develop the 
skills necessary to be successful both in and out of school. 
 
Limited diagnostic psychological services may be provided by a qualified 
psychometrist serving as a consultant to the principal and others.  A community 
referral list is available upon request.  
 
The principal will be responsible for the direction of the Guidance and Counseling 
programs within each school.  When necessary, guidance counselors shall 
coordinate their efforts with those of the classrooms teacher(s), building principal, 
and parents so there will be a concerted effort to assist students. 
 
Principals, teachers, and counselors must be committed to the principle of 
confidentiality in their dealings with students.  Mutual trust between a student and 
his/her principal, teacher(s), or counselor must be regarded with great 
seriousness in all instances.  If a conflict arises between the principle of 
confidentiality and the best interest of the student, or indeed the school itself, 
members of the professional and counseling staff are encouraged to seek 
confidential advice from their principal before taking any action 
 
Students are encouraged to self-refer to the Guidance office especially for issues 
regarding drugs and alcohol.  Those who do will be treated on an individual 
basis.  Students are encouraged to refer friends who may be in need of help or 
support.  If a student and those who they are referring are not currently in 
violation of Policy F 3.020 - Student Conduct - Specific Prohibitions, they can 
expect individual and confidential support. 
 
Adopted: June 19, 1979 
Revised September 25, 2001 



  

Colegio Franklin Delano Roosevelt  D10.010 
          POLICY 
 
GRADING 
 
It is the philosophy of the school that students respond more positively to the 
opportunity for success than to the threat of failure.  The school should attempt to 
facilitate achievement and make it recognizable for students. 
 
Grades should be used: 
 
1. To inform parents and pupils of the quality of work being done and the 

progress being made. 
 
2. To establish an achievement record for each student. 
 
The evaluation process to determine grades shall include the use of multiple 
techniques, such as formal tests, portfolios, exhibitions, written and oral 
presentations, observations and homework. 
 
Academic grades should reflect classroom achievement, and not be given to 
motivate or stimulate the student to greater effort. 
 
Teachers should have available documentation that explains and justifies their 
grading to the student, parent or school administration. 
 
This school falls under the jurisdiction of the Peruvian Ministry of Education, and 
changes in the Ministry´s grading policy occasionally occur.  It will be the 
responsibility of the administration to keep faculty informed of such changes and 
take appropriate measures. 
 
A Grading System will be determined by each Division, and made available to 
parents. The Grading System selected by the Divisions will follow the industry 
practices used by similar educational institutions for similar curriculums in the 
United States yet still conform in its equivalency to Peruvian law.  
 
Incomplete Work.   In grades 6-12 incomplete work at the end of the grading 
period or semester will be recorded as an “I” or an “F” after consultation with the 
principal and counselor.  An “I” shall be assigned only when as student has 
missed a significant period of the grading period due to illness or to an 
emergency approved by the principal, and only after a plan to complete the 
missed work has been arranged with the teacher.  The administration shall 
determine the length of time the student is given to make-up incomplete work.  If 
the student does not meet the prescribed deadline, the incomplete will be 
changed to an “F” or the grade which reflects the completed work.  
 
Adopted:  June 19, 1979 
Revised:  June 18, 1991; May 20, 2003 



 

Colegio Franklin Delano Roosevelt  D10.020
 POLICY 
 
 

REPORTING STUDENT PROGRESS 
 
Regular reporting of student progress shall be provided to students, parents, and 
school personnel. The Superintendent shall establish regulations for this 
reporting system. The reporting system will conform to guidelines as stated 
below. 
 
Regular reporting will be carried out in at least one and preferably a combination 
of the following: 
 
a. Written report cards 
b. Interim progress reports 
c. Parent-teacher-student conferences 
d. Open house ("back-to-school" night) 
e. Letters, telephone calls, e-mail, and notes 
 
Report cards with pertinent information of individual accomplishment, effort, and 
ability shall be issued quarterly for each student in Elementary, Middle and High 
School.  Early Childhood and Kindergarten programs shall receive report cards at 
the end of each semester. 
 
Progress reports shall be issued for High and Middle School students midway 
through each quarter.  Elementary students receive progress reports during the 
first semester. Reports shall contain brief statements about the student's 
progress. 
 
At least one open house is to be scheduled at the beginning of the academic 
year in the Elementary, Middle, and High Schools. 
 
A minimum of two parent-teacher-student conferences will be conducted in 
Elementary, Middle, and High School, generally during the first and third quarters 
of the academic school year.  Additional conferences are to be encouraged and 
scheduled at any time at the request of the student, parent, teacher, or Principal. 
 
 
See also: Policy D10.010 - Grading 
 Policy I1.020 - Parent-Staff Contact 
  
Adopted:  June 19, 1979 
Revised:  May 21, 2002 



Colegio Franklin Delano Roosevelt  D10.030  
 POLICY 
 
EXAMINATIONS 
 
(1) General.  Examinations are to be designed in such a way that they effectively and 
fairly evaluate student comprehension of course content and process.  They should also 
serve as an additional learning experience.  Examinations should be sufficiently varied 
in form and should be suitable to the type of learning activity.  There should be 
appropriate review both prior to and following the examination.  Examinations should  
be given at the most appropriate points in the learning process.  
 

(2) Final Evaluations. To culminate the learning experience and to prepare students or 
college-level instructional programs, a final semester evaluation will be required in all 
subject areas for grades 7-12.  Any student who leaves school prior to taking final 
examinations will be awarded an "Incomplete" (Inc.) grade until such time as the final 
exam is taken.  This should be during the first three weeks of the following semester.  
All work not completed by the third week will be recorded as an "F." 
 
The only exception to this policy will be for students who are leaving the school and the 
country and not returning to Colegio Roosevelt for the subsequent semester.  In these 
cases, students who are leaving within the two weeks* prior to the last day of class will 
be allowed to present final evaluations early.  No other exceptions will be  made to this 
policy.  
 
Final semester evaluations will be designed in such a way that they effectively evaluate 
student achievement, content comprehension, and process skills. The form of the 
evaluation should encompass the total learning experience of the course, and  should 
involve both lower and higher order thinking skills. 
 
Prior to cumulative evaluations students should be provided with appropriate review and 
definition of evaluative criteria.  Evaluations may take the form of: comprehensive 
exams (either in-class or take-home), final projects, reports, essays, class 
presentations, portfolios, lab exercises, or other approved evaluations.  Teachers will 
have the option of giving a comprehensive examination during the final examination 
period, or use an alternative system of evaluation during the last week of classes. In the 
first week of the second and fourth quarters, teachers must submit to their department 
chairperson a plan for a final semester evaluation.  The teacher may weigh the final 
semester evaluation from 10-20 percent of the final semester grade.  Instructors 
teaching the same course must demonstrate a consistency in their  evaluation of 
content and skills in the final evaluation for the course.  
 
See also Policy C2.010 with respect to the number of days a student may miss each semester. 
 
Adopted:June 19, 1979  
Revised:January 17, 1991, December 14, 1993 
  



 

Colegio Franklin Delano Roosevelt  D10.040 
 POLICY 
 

 
AVERAGE IB ATTAINMENT GRADE     
 
 
From August 2007 the use of letter grades and grade point average (GPA) will be 
replaced by the IB 7 point number scale. Average IB attainment grades are calculated 
internally for the purpose of reviewing overall academic attainment and recognizing 
academic honor or students who are in academic difficulty. The high school transcript 
contains a full grade record, but does not calculate the IB attainment grade. 
 
Grades of "Incomplete" will not be computed in determination of the average IB 
attainment grade. All subjects, except "Student Aide" and "Athletics" will be used in the 
average IB attainment grade computation. 
 
The official International Baccalaureate grading scale is as follows: 
 
IB Descriptor  IB Attainment Grade  
Excellent   7 
Very Good   6 
Good    5 
Satisfactory   4 
Mediocre   3 
Poor    2 
Very Poor   1 
 
 
 
See also:   Policy  D10.080  - Honors for Academic 
 Policy  D10.120 Ð Academic Requirements for Students 
 
 
 
Adopted: June 19, 1979 
Revised: August 22, 1989; June 18, 1991; November 19, 2002,  August 21, 2007 
 



 

 
 
 
See also: Policy D10.040 – Average IB Attainment Grade 
See also: Policy F7.010 – Student Awards and Honors  
 
Adopted: June 19, 1979 
Revised: November 14, 2000, August 21, 2007 



 

Colegio Franklin Delano Roosevelt D10.050 
 POLICY 
 
 
PROMOTION, ACCELERATION, RETENTION, AND NON-
CONTINUANCE 

 
Colegio Franklin Delano Roosevelt recognizes that its educational program shall 
provide for the continuous progress of the students from grade to grade with a 
student spending one year in each grade.  School personnel shall use all available, 
appropriate data in making decisions regarding student promotion, acceleration, 
and retention to achieve parent understanding, cooperation, and acceptance. The 
final decision as to grade promotion, acceleration, or retention remains the 
prerogative of the school. 
 
(1) Promotion.  Grade level promotion is automatic for Elementary and Middle 
School students at Colegio Roosevelt if they have fulfilled all grade level 
requirements and attendance requirements.  Grade level promotion for high school 
students shall be based on completion of a specified number of credits and 
courses as determined by curriculum and graduation requirements. (See current 
High School Program of Studies handbook). 
 
(2) Acceleration.  In exceptional circumstances, students may be advanced ahead 
of normal grade sequence only after thorough consideration of the long-range 
effects of such advancement by guidance personnel, parents and the principal, and 
joint approval of parents, the principal and Superintendent.  Such acceleration shall 
be approached with caution and justified only if the school determines it is in the 
best interest of the student. 
 
(3) Retention.  In specific situations some students may benefit from remaining 
another year in the same grade.  A student will be considered for retention when 
his/her academic achievement or social or emotional development indicates it 
would be in his/her best interest.  Whenever retention is being considered, the 
teacher shall confer with the appropriate school administrator for thorough review 
and assessment prior to arranging a conference with the studentÕs parents or 
guardian.   Each principal shall maintain detailed administrative procedures and 
records for retention.  The final decision for retention shall be the prerogative of the 
school and shall require approval of the Superintendent. 
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  D10.050 

Continued  
 

 
(4) Non-Continuance .  Colegio Roosevelt may determine a student is unable to 
benefit from the schoolÕs educational opportunities and cannot make appropriate 
academic progress. Conditions which may result in denial of continued enrollment 
for students are specified in Policy D10.120 & D10.120R. 
 
 
See also policies:  D10.070   -   Transfer Students 
                 D10.120  -    Academic Requirements for Secondary Students  
                 D10.120R  -  Conditional and Probationary Status 
 D 5.030   -     Learning Differences Program 
 C 2.010  -  Attendance, Philosophy and Records 
 C1.020  -  Categories for Admission 
 C1.090 -  Grade Placement 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:   May 21, 2001 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Colegio Franklin Delano Roosevelt  D10.060
  POLICY 
 
 

GRADUATION 
 
(1)  Requirements for students graduating through 2003.  To be eligible for graduation 
from Colegio Franklin Delano Roosevelt a minimum of 24 high school credits must be 
earned and all required courses completed.   A minimum of one (1) semester of full-
time attendance will be required of students entering their senior year.   
 
    Requirements for students graduating after 2003. To be eligible for graduation from 
Colegio Franklin Delano Roosevelt a minimum of 24 high school credits must be 
earned and all courses required for the American diploma completed.  A minimum of 
one (1) semester of full-time attendance will be required of students entering their 
senior year.   
 
It is the responsibility of the Superintendent to implement the program of instruction 
that will enable each student to earn the appropriate units of credit and take the 
appropriate subject area courses. 
 
The courses or subjects specified below must be successfully completed to meet 
graduation requirements for the American diploma program: 
 
 Subject Area No. of Credits 
 English  4 
 Mathematics  3 
 Science  3 
 Social Studies  4 
 Spanish  2 
 Physical Education  2 
 Fine Arts  1 
 Electives  5 
                                  Total  24 
 
Students enrolled in the official Peruvian program shall successfully complete requisite 
supplementary courses, in addition to the above requirements, to meet graduation 
requirements of the Peruvian Program. 
 
Every student in grades 9-12 must be scheduled for a minimum of four (4) subjects 
selected from English, Mathematics, Social Studies, Science or Language per 
semester, except under unusual circumstances as approved by the principal. 
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    Continued  
 
Only the principal may waive graduation requirements based on the evaluation of 
credits earned at other institutions. 
 
(2)  Commencement Exercises.  The official commencement ceremony will be held 
annually in June or July for all students who have met all requirements for graduation 
at any time during the preceding school year. 
 
There will be only one commencement ceremony in the school (EC3 - 12).  A 
commencement ceremony or commencement-like ceremony will only be held for those 
students who have met high school graduation requirements. 
.    
(3)  Early Graduation Requirements.  In order to be considered for early graduation, a 
student must have completed credit requirements for graduation. 
 
The school administration will communicate deadlines for early graduation petitions.  
Parents or guardians will submit a written petition for early graduation to the Principal.  
The Principal and guidance personnel will inform the Superintendent of the student's 
qualifications, readiness, and any extenuating circumstances.  The Superintendent 
shall review all petitions on an individual basis.  The Superintendent shall present a 
recommendation approving early graduation to the Board of Directors.  Those students 
who have not been approved for early graduation may appeal the Superintendent's 
recommendation to the Board of Directors.  
 
 
 
See also:  Policy D10.070 - Transfer Students 
 
 
 
 
Adopted:   June 19, 1979 
Amended: June 23, 1987 
Revised:   June 20, 1995, June 16, 1998, November 20, 2001 



 

Colegio Franklin Delano Roosevelt  D10.070
 POLICY 
 
 
 

TRANSFER STUDENTS 
 
Criteria for placement of transfer students will follow placement guidelines as 
established in Policy D10.050 and any other relevant policies.  Credits shall not 
be accepted from a school that is not accredited by a United States accrediting 
agency except when validated by examination, academic performance or by 
other suitable means. 
 
From the time of enrollment, students may have to fulfill requirements of a 
lower/previous grade level where sequential or graduation courses are 
necessary. 
 
In order to be eligible to graduate from Colegio Roosevelt, students who enroll as 
seniors must enroll as full-time students for a minimum of one semester.  
However, senior transfer students not intending to graduate from Colegio 
Roosevelt may be allowed to attend on a part-time basis with the approval of the 
Board of Directors. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
See also: Policy D10.050 - Placement, promotion, Retention and  

                        Non-Continuance 
  Policy D10.060 - Graduation 
 
 
Adopted:  June 19, 1979 
Revised:  June 25, 2002 



 

Colegio Franklin Delano Roosevelt   D10.080 
 POLICY 
 
HONORS FOR ACADEMIC EXCELLENCE  
 
Academic excellence shall be encouraged and recognized in the following ways: 
 
Honor Rolls 
 
Honor rolls shall be established for students in grades 6 to 12 which recognize quality 
academic achievement on a semester-by-semester basis. A Roosevelt Merit Scholars 
list, a PrincipalÕs List, and an Honor Roll will be published every semester and shall 
include those students who had earned an average IB attainment grade greater than 
6.1, 5.6 to 6.1, and 4.9 to 5.5 respectively. 
 
Grades of "Incomplete" will not be computed in determination of average IB attainment 
grade, honor roll status will be determined after the incomplete has been cleared. All 
subjects, except "Student Aide" and "Athletics" will be used in the calculation of the 
average IB attainment grade. 
 
The following excluding conditions apply: 
 

¥ A High School student is not eligible to receive academic honor if their mean 
Habits and Attitudes to learning (HAL) grade is less than 4  

¥ A Middle School student is not eligible to receive academic honor if they hold any 
HAL grade of 3 or less, if there are HAL grades 

¥ In Middle School the HAL grade is Criterion X and is averaged in with the course 
grade. 

 
National Honor Society 
 
Colegio Franklin Delano Roosevelt shall establish and maintain status as a chapter of 
the National Honor Society of the United States. Qualified high school students who 
have attained a high academic average and have also excelled in the areas of 
leadership, character, and service are selected annually for membership by the NHS 
Staff Advisory Panel. 
 
National Junior Honor Society 
 
Colegio Franklin Delano Roosevelt shall establish and maintain status as a chapter of 
the National Junior Honor Society of the United States. Qualified middle school students 
who have attained a high academic average and have also excelled in the areas of 
leadership, character, citizenship and service are selected annually for membership by 
the NJHS Staff Advisory Panel. 
 



 

 
 
 
See also: Policy D10.040 Ð Average IB Attainment Grade 
See also: Policy F7.010 Ð Student Awards and Honors  
 
Adopted: June 19, 1979 
Revised: November 14, 2000, August 21, 2007 



  

Colegio Franklin Delano Roosevelt D10.090

 POLICY 

 
 
 
 

ADDING/DROPPING AND REPEATING OF COURSES 
 
 
 
(1) Adding/Dropping of courses.  Students may not add or drop a class after the 

first two (2) weeks of a semester.  Circumstances which might warrant the 
dropping of a course past this deadline may be considered and approved by 
the principal on an individual basis. 

 
(2) Repeating of Courses.  Students may repeat a course to improve a grade 

upon the approval of the principal.  Both grade posting and grade point 
average will reflect both efforts; however, credit for the course will be granted 
only once. 

 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  November 19, 2002 



 

Colegio Franklin Delano Roosevelt  D10.100 
 POLICY 
 
 
HOMEWORK 
 
Homework, recognized as a desirable and necessary part of the instructional 
program, shall be constructive in nature and directly related to the course of 
study.  Guidelines for homework shall be determined within each Division. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  June 19, 1979 
Revised:  January 17, 1991; May 20, 2003 



 

Colegio Franklin Delano Roosevelt  D10.110
 POLICY 
 
 
 

MAKE-UP OPPORTUNITIES 
 
 
A student is required to make up all work missed as a result of any excused or 
unexcused absence.  One day to complete make up work per each day of 
absence is allowed, except in unusual cases.  A student who misses class due to 
other school-related activities is expected to have his/her work completed upon 
return to class.   
 
A teacher will be expected to assign make up work, which emphasizes the most 
important aspects of class work covered during the period of absence.  A teacher 
is not required to write out detailed daily lesson plans for the student who is 
absent. 
 
To determine grades, incomplete make up assignments shall be considered the 
same as any regular, incomplete assignment. 
 
 
 
 
 
 
 
 
 
 
See also: Policy D4.020 - Peruvian Program (3) 
  
Adopted:  June 19, 1979 
Revised:  May 21, 2002 



 

Colegio Franklin Delano Roosevelt  D10.120 
 POLICY 
  
ACADEMIC REQUIREMENTS FOR STUDENTS 

 
(1) Philosophy  

  
Research has clearly identified the characteristics present in effective schools. Primary 
among them is the encouragement and maintenance of high academic standards. In 
order to promote high academic standards good schools focus sharply on holistic 
learning; that is academics and student habits or dispositions that are known to promote 
productive learning communities.  
 
A well-defined set of expectations, responsibilities and learning objectives allows 
students to approach school in the most purposeful manner and achieve success. Clear 
articulation of all expectations, responsibilities and learning objectives promotes 
constructive dialogue between students, parents and teachers. 
 
The school should use all its resources to help students achieve and maintain 
established standards. If, after the school has exhausted available resources, the 
student is unable to maintain the minimum standards established by the Board, he/she 
should be requested to withdraw from the school. Assistance will be provided by the 
school to help the parents and child find an alternative educational environment in which 
the student will have more opportunity to experience success. 
 
(2) Policy  
 

A. In grades 6 through 12 all students must maintain a minimum semester average 
IB attainment grade and  a minimum Habits and Attitudes to Learning (HAL) 
grade of 3, while also not having an IB attainment grade of 2 or less in more than 
one course. 

 
B. Conditional Status: If, in any semester, a student does not maintain these 

prescribed standards, he/she will be placed on Conditional Status . While on this 
status, the student will have an opportunity to seek additional help and to 
improve academic performance. 

 
C. Probationary Status: Failure again to meet the expectations established for 

conditional status shall result in either the student being placed on Probationary 
Status for the subsequent semester or result in the student being requested to 
withdraw from the school. Probationary status is a period of continued 
observation and assistance during which the school will determine the student's 
fitness to remain in the school. Failure by a student to meet minimum academic 
standards while on probationary status will result in the student being asked to 
withdraw from Colegio Roosevelt.  Page 1 of 2  



  D10.120 
  Continued  

 
D. Students who are placed on Conditional or Probational Status (or Letter of 

Concern in elementary) during grade 5 or grade 8 will carry that status with them 
to the next division.  If the average IB attainment grade during grade 6 (or 9) is 
above 3.0 both semesters with no grades of 2 or less, the student will be given a 
clean slate. 

 
E. Special Education: Students with mild to moderate learning disabilities may be 

held to different standards of academic performance depending on innate ability, 
available educational alternatives and other criteria as appropriate. The 
appropriate standards will be determined on an individual basis by a committee 
of classroom teachers, special education teachers, guidance counselors and 
administrators. 

 
(3) Number of Times on Conditional and Probationary Status : 

 
A. Elementary: The Principal shall determine the length of time a student may be 

on conditional and/or probationary status.  
 
B. Secondary: During their academic career at Colegio Roosevelt, secondary 

students may not be on Conditional and Probationary status more than one 
semester each in middle school and one semester each during their high school 
years. If a student enters middle school or high school on probationary status, 
he/she will be eligible for one additional semester of probationary status. In this 
case, failure to meet prescribed standards while on probationary status for the 
second time will result in the student being asked to withdraw from Colegio 
Roosevelt. 

 
See also: Policy D5.030 -  Learning Differences Program 

      Policy D10.040 - Grade Point Average 
 

Adopted: June 18, 1991 
Revised: November and December 1994; June 17, 2003,  August 21, 2007 
 
 
 
 
 
 
 
 
 

page 2 of 2  
 



 

Colegio Franklin Delano Roosevelt  D11.010 
 POLICY 
 
 
 
STANDARDIZED TESTING PROGRAM  
 
A systematic, school-wide testing program utilizing standardized achievement, 
specific subject area and other tests from the United States, shall be designed 
and carried out as an integral part of the instructional program.  Such testing will 
be implemented in order to furnish information to: 
 
¥ Students and parents on student achievement 
¥ Administrators and teachers for assessment of the curriculum, and 
¥ Guidance personnel for assistance in placement and other aspects of 

educational, vocational and personal guidance 
 
All scores will become part of the studentsÕ permanent records, with the 
exceptions defined in Policy C3.010(2) Ð Student Records Ð Basic Information. 
 
Principals shall insure proper administration and interpretation of tests within their 
schools. 
 
 
See also: Policy D10.120R Ð Conditional and Probationary Status 

Policy I2.040 -  Community Enrollment in Special Instructional         
Programs 

  Policy C3.010(2) Ð Student Records Ð basic Information 
 
 
 
 
 
 
 
 
Adopted: June 19, 1979 
Revised: November 19, 2002 
 
 
 
 
 
 
 
 



 

 

Colegio Franklin Delano Roosevelt  D11.020 
 POLICY 
 
 
 
TEACHING ABOUT CONTROVERSIAL ISSUES  
 
The presentation, discussion, and study of controversial issues in the classroom 
is considered a regular aspect of instruction in order that students may develop, 
under guidance, the practice of critical inquiry and analysis.  Controversial issues 
shall be handled in such a manner as not to adversely affect the dignity, the 
personality, or the intellectuality of either the teacher or the student. 
 
Students should have the opportunity to: 
 

1. Study controversial issues of political, economic, or social significance. 
2. Study under competent instruction in an atmosphere free from bias and 

prejudice. 
3. Develop techniques for analyzing controversial question. 
4. Form and express their own opinions on controversial issues without 

jeopardizing any peer, student-teacher or student-school relationship. 
 
Teachers shall provide appropriate guidance by: 
 

1. Treating issues which are within the range, maturity and competence 
levels of the students and taking into careful consideration the special 
circumstances which surround the teaching/learning relationship. 

2. Approaching the subject matter objectively and impartially, with fact 
clearly delineated from propaganda, theory and opinion.  The teacherÕs 
attitude shall be one which is truth-seeking, open-minded and tolerant 
and which recognizes that there is not only one correct viewpoint. 

3. Providing sufficient time to cover the issue adequately, presenting many 
points of view. 

4. Using issues to teach respect for the opinions of others, appraisal of data 
without prejudice, reconsideration of personal assumptions and claims, 
and arrival at oneÕs own conclusions. 

5. Identifying and encouraging use of available and appropriate study 
material from which a reasonable amount of data pertaining to many 
aspects of any issues can be obtained. 

 
 
 
 
Adopted: June 19, 1979 
Revised: November 19, 2002 
 



 

Colegio Franklin Delano Roosevelt  D11.030 
 POLICY 
 
 
ANIMALS IN THE SCHOOL  
 
(1)  Animals on Campus.   Animals should only be on campus for educational 
purposes.  Animals are not to be on campus without express permission of the 
school administration.  The procedures for the use and care of animals in any 
event on campus need to be approved by the school administration. 
 
(2)  Animals in the Classroom.  
 
Guidelines:  
 

¥ It is the responsibility of the Principal or his/her designee to assure a 
specific and appropriate educational purpose if any animal is housed in a 
classroom. 

 
¥ School staff will be responsible for the proper control of animals brought to 

school for instructional purposes, and the principal will be responsible for 
insuring the effective protection of children when animals are in the 
school. 

 
¥ Special attention should be given to furred and feathered animals in the 

classroom in terms of their effect on allergic children. 
 
¥ It will be the responsibility of the Principal or his/her designee to provide 

for a plan of care for classroom-housed animals in the event of an 
emergency school closing which might cause disruption of the routine care 
of the animals.  In each school where these animals are housed, there 
should be a plan whereby the staff member who visits the school daily 
during the emergency closing will be aware of the animals presence and 
see to their care. 

 
¥ Before an animal is brought on campus, evidence of current vaccinations 

must be presented to the Principal. 
 
(3) Use of Animals in Educational Ac tivities  
 
The Board of Directors recognizes that some students have a moral objection to 
dissecting or otherwise harming or destroying animals.  The Board grants these 
students the right to refrain from participating in instruction which involves such 
activities. 
 Page 1 of 2  



 D11.030 
 continued 
 
Students will not be discriminated against because of a decision to exercise this 
right. 
 
Requests by students who wish to be excused from dissection because of a 
concern for animal rights will be subject to the following procedure: 
 

¥ A request written by a student wishing to be excused from dissection and 
signed by both the student and parent must be submitted to the teacher at 
the beginning of the unit.  The request will state reasons for not 
participating in said dissection. 

 
¥ A committee comprised of the Principal, or his/her designee, guidance 

counselor, and classroom teacher will review the request to insure 
legitimacy of the request.  The committee may request an interview with 
parent and/or student in order to gain information needed to act on the 
request. 

 
¥ An alternative activity closely related, and of comparable rigor will be 

assigned in lieu of the laboratory dissection.  (Computer simulations and 
research are some examples of alternate activities). 

 
¥ The student will be responsible for the material covered in the alternate 

activity and the student will be evaluated on that material. 
 
¥ The alternate activity will carry credit equivalent to the dissection activity. 
 
 
 
 
 
 

 
 
 
Adopted:  June 19, 1979 
Revised:  June 16, 1998; April 15, 2003 
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